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In Internet Explorer – the web site address is 

http://nww.hidas/
Enter your supplied User id / password at the authorised user log-in screen.
List of Reports screen (Home)
Reports are divided into sections with an overall <tab> plus a <tab> for each of the individual sections 
Note: Users are given rights to view/ select from particular report “sections” dependent upon their perceived role.


Click on the required report name and the First Report screen will appear with the options related to that report.
First Report screen allows a sub-set of patients to be selected as required by the user.  At this level any user can see the numbers of activities/ patients but there is nothing which allows identification of the particular activities/patients involved.
Click on the Notes icon to alternatively switch on/off the display of notes related to the selected report/ “Show by” option.
Right-hand side options

Year: - this is optionally shown dependent upon the “Show by:” report format requested.



If shown then a particular financial year can be selected.
Show by: - this allows for different report formats to be selected as suggested by users as being useful (examples: one could be by month, one by year, one might include costs, etc).  Some reports may only provide one format.
Next drilldown to:  this shows what type of grouping will be presented at the  next screen change i.e. when you  choose  a particular row’s  Code/ Description
Graph type: allows the graph to show either


Overall 

- this shows the bottom line/ total values for the data set  
(graph colour is green)

Top 50 

- this shows the (up to) 50 individual highest row values  
(graph colour is blue)

Bottom 50 
- this shows the (up to) 50 individual lowest row values 
(graph colour is blue)
The actual graph data is also dependent upon the particular data column header selected - see below

Other optional drop-down lists and tick-boxes may appear dependent upon what users have suggested as useful additional restrictions relating to a particular report to produce a more specific group of activities/ patients useful to those users.
Table header row:


Click on a particular data column header to display (and sort on) the data within that column.  If the Graph type “Overall” is chosen then the graph will show the selected column 

The drop-down option allows the current row breakdown to be changed.  Example: if Locality is currently shown then changing this to Practice will show a breakdown to Practice instead but without restricting the data further.
Table data rows:

Click on a particular row Code / Description text to restrict the data set further to that “group” with any subsequent breakdown dependent upon the “Next drilldown to” option selected.  Example: clicking on South Locality, with the “next drilldown to” set to Practice, would then show only South Locality patients broken down into a row for each Practice within the South Locality
Click on the actual “number” of activities/ patients within a particular table data cell to trigger the Second Report screen with the data further restricted to show patient details only relevant to that data cell (eg for that particular row Code / Column pairing).
 
Some cells will not support this Second Report screen option if 

· the “number”of activities/patients is greater than 1600 or 
· the “number” might not reflect the number of rows to be returned (eg like cost data) or

· the user  does not have access rights to patient level data for those patients.

Second Report screen  shows a top level view of the activities/patients selected under the first screen - however individual user security access protocols now come into play and a user will only be allowed to see those activities/ patients related to their specific role - as defined by the Service or other lead.  These extra restrictions are displayed (along with the other selections) for user information.  The data is sorted by ascending order as generally deemed best suitable for that report. 

Click on a particular row NHS Number to show even more detailed information about that activity/ patient in the Third Report screen.

A user can enter the list at any point and then move forwards or backwards as required at the Third Report screen level (see below).
Third Report screen shows more detailed clinical information about a particular activity/ patient.
To move (at this level) between activities/ patients, you can either 

· go back ( pressing the Back button)  and select another patient or 
· scroll forwards or backwards through adjacent patients  by clicking on either the forward arrow or the backward arrow.

To get back to the Second Report Screen, click on the little “table” icon to the right of the arrow keys.

It is also possible to get a patient history in the Fourth Report screen by clicking on the “spy-glass” icon to the right of the arrow keys.
Note: The “spy-glass” icon will only appear if you are the patient’s current GP practice (as defined by recent NSTS data) to provide an additional patient confidentiality safeguard., ie  if a patient has moved practice then any previous practice is not allowed to see the patient’s subsequent data.
==========================================================================================

Fourth Report screen shows a full hospital history (as reported by the Trusts to the PCTs) of the patient.
The screen shows each known hospital attendance with dates and basic details to provide a more rounded appreciation of the patient’s history back to circa April 2005.
Use the general Back arrow to return to the Third Report screen.
==========================================================================================

General     -   Circa screen line 7 icons

Back arrow or Forward arrow will move the user to previous screens as per any Internet application
Home takes the user back to the List of Reports screen (This saves you having to go back through many screens to get to somewhere near where you started from and also to resolve occasionally oddities that can occur .
 Print allows the user to print the information displayed.   Often it is best if the printer preferences set-up is temporarily changed to print this data in “Landscape” to avoid truncating the data.

Excel allows the data you have on the screen  to be extracted to Excel on the user’s local PC for off-line manipulation or general information. Note that  the data is exported to a csv file which then needs to be saved as an Excel file. Also, you will need to have saved (or deleted)  an extract before trying to extract another set of data,  as the system will try to open a file with the same name again and cannot if it is already in use)  
Settings allows the user to change their password. Note that passwords are usually shared within a practice so please inform others who use your login and password if you do change it.  

Help gives a more expansive set of Help topics .

There is a “time-out” if the user does not use HIDAS for about 20 minutes  - you  will be asked to log-in again when trying to do something new.

Under the Log-in screen or the List of Reports screen, click on the Data icon to display a simple summary of the state of the PCTs’ main Providers in providing their activity data. Make sure that you see this before using any data  as  an area or trust or month or diagnosis group may have low  numbers simply because of incomplete data. 

Please be aware that any data extracted or printed from the Second /Third/Fourth Report screens is classified as patient confidential and should be treated and stored (and eventually destroyed) appropriately.
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